
Admission Policy of St. Louis Senior Primary School

William's Park, Rathmines, Dublin 6
Roll number;1721AF

School Patronls: Gatholic Archbishop of Duhlin
Trusteee: SL Louis Sisters

1. lntroduction

This Admission Policy cornpiies with the requirements of the Education Act 1998, the
Education (Admission to Schools) Act 2018 and the Equal Status Act 2000. ln drafting this
policy, the Board of [Management of the school has consulted with school staff, the school
patron and with parents of children attending the school.

The policywas approved bythe school patron on17th January 2A23. lt is published on the
school's website and will be made available in hardcopy, on request, to any person who
requests it.

The relevant dates and timelines for St. Louis Senior Primary school admission process are
set out in the school's annual admission notice which is published annually on the school's
website at least one week before the commencement of the admission process for the
school year concerned.

This policy must be read in conjunction with the annual admission notice for the school year
concerned.

The application form for admission is published on the school's website and will be made
available in hardcopy on request to any person who requests it.

2. Characteristic spirit and general obiectives of the school

St. Louis Senior Prirnary $chool is a Cathslic co-edueational prirnary school with a Catholic
ethos under the patrrnage of the Cathclic Archbisl'rop of Dubiin.

"Catholic Ethos" in the context of a Catholi* prin'rary sehool rneans the ethtos and characteristic
spirit of the Roman Cathalic Church, which airns at prornoting:



(a) the fr"rll and harr"nonious developrnent of aiI aspects of the per$ori of the pupil, including
the inteilectual, physical, cuitural, rnoral and spiritual aspects; end

{b) a living relationship with God and with other people; and
{c) a philosophy of life inspired by belief in Goci and in the life, death and resurrection sf

Jesus; and
(d) the formation of the pupils in the Catholic faith,

and which schoul prcvides neligious education for the pupils in accordance with the
doctrines, practices and traditions of the Roman Catholic Church, and/or such ethos andlor
characteristic spirit as may he deternrined or interpreted fronr time to tirne by the Irish
Episcopal Conference.

InaccordancewithS.lS{2)(h)cf theEducationAct, 1998theBoarcl of }Jlanagementof
St. Louis $enior Primary $choel shall uphold, and be accountable to the patron for so
upholdit''rg, the characteristic spirii of the school as determined by the cultural, educatior:al,
rnoral, religious, social, linguistic and spiritual values and traditions whiclr inform and are
characteristic of the objectives and conduct of the schooi.

$t. Louris Senior Primany $cheol is a rnainstream, co-educational, Catholic Prinrary school.
The school strives to provrde a well-ordered, caring and secure atnrosphere where the
intellectual, spiritual, pl'tysical, rnoral and curltural needs of the pupils are identified and
nurtured. We value the uniqueness of each pupil and seek to develop the pupil's potentiai.
We ainr tCI help pupiis to be happy and confident, to he interested and coneerned ahoult
people and the worid arouneJ thern and to see learning as a lifelcng experience. We
endeavour" to prornote the true value and dignity of each person in the gchooi, ta respect
diversity and difference and to grow and work together as a learning conrnrunity. Our
school motto is "Ag f6s agus ag foghlaim ie ch6ile"

3. Admission Statement

St. Louis Senior Primary Schooi will not discriminate in its admission of a pupil to the school
on any of the following.

(a) the gender ground of the pupil or the applicant in respect of the pupil concerned,
(b) the civil status ground of the pupil or the applicant in respect of the pupil concerned,
(c) the family status ground of the student or the applicant in respect of the pupil

concerned,
(d) the sexual orientation ground of the pupii or the applicant in respect of the pupil

concerned,
(e) the religion ground of the pupil or the applicant in respect of the pupil concerned,
(f) the disability ground of the student or the applicant in respect of the student

concerned,
(g) the ground of race of the pupil orthe applicant in respect of the pupil concerned,
(h) the Traveller community ground of the pupil or the applicant in respect of the pupil

concerned, or
(i) the ground that the pupil or the applicant in respect of the puprl concerned has

special educational needs

As per section 61 (3) of the Education Act 1998, 'civil status ground', 'disability ground',
'discriminate', 'family status ground', 'gender ground', 'ground of race', 'neligion ground 'sexual
orientation ground' and 'Traveller community ground' shall be construed in accordance with
section 3 of the Equal Status Act 2000.
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$t. t-ouis Senior Primary Schosi will cooperate rvitl-r the l{ationa} Council for Speciai
Hducation in the perforlnance by the Council of its functions uncier the Hducation for Fenssns
with Special Educational Needs Act 2004 relating te the provision of education to children
with special educational needs, including in particular by the provisicr"l and operation of a
speciai class or classes when requested to elo so by the Council.

St. Louis Senior Primary Sch*ol will conrpiy with any directron served on the patron sr the
board, as the case may be, under section 37A and any direction served on the boarcl under
section 67(48) of the Sducation Act.

St. l-ouis Senior Prirnary Schooi is a school whose abjective is to provide educati*n in an
environment which promotes certain reiigious vaiues and does net discriminate where it
refuses to adnrit as a pupil a person who is not Catholic and it is proved that the refusal is
essential to maintain the ethos of the school.

4. Categories of Special Educational Needs catered for in the schoollspecial
class

$t. l-ouis Senior Frimarv sch ool does not have a speciatr class or r..rnit attached. St. Louis
Senior Primary school is a nrainstream school which is inclusive arrd educate* pupiis with
special needs within the rnainstream setting.

5. Admission of'Pupils

This school shall admit each pupil seeking admission except where -
a) the school is oversubscribed {please see section 6 helow for further details)

b) a parent of a student, when required by the principal in accordance with section 23(4)
of the Education (Welfare) Act 2000, fails to confirm in writing that the code of
behaviour of the school is acceptable to him or her and that he or she shali make all
reasonable effofis to ensure compliance with such code by the pupil.

c) children shall be admitted in accordance with the following categories:

The seleetiom criterla for St"l*ouis $"F.$. is as fc{lows:

1. Fupils in First Class in $t i-ouis lnfant $chool;
2. $ibllngs and stepsiblings af pupils already enrolled in the school and chilcli"en

resident in the rish e{dest wili have in this ranki
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Chiidren
Children

ofJ
+ residing outside the parlsir {the eldest will have pricrity in this nanking}

(the eldest child will have priority in this ranking)

St. Louis $enior Prirnary School is a Catholic schaoi and may refuse to adrnit as a pupil a
person who is not of Gatholic faith where it is proved that the refusal is essential to n'laintain
the ethos of the scho*l.

6. Oversubseription (this section must be completed by all schools including
schools that do not anticipate being overubscribed)

ln the event that the schooi is oversubscribed, the school wiil. when deciciing on applications
for admission, apply the following selection criteria in the order listed below to those
applications that are received within the timeline for receipt of applications as set out in the
school's annual admission notice.

ln the event that there are two or more students tied for a place or places in any of the
selection criteria categories above (the number of applicants exceeds the number of
remaining places), the foliowing arrangements wrll apply.

Places will be nffered in accordance with their date of birth; the older child wou{d be given
priority. lf tw* applicants have the san:e date of birth, a clraw by an independent person and
not the Chail"person of the Eoard rrrill take place.

7. What will not be considered or taken into account

ln accordance with section 62{7) (e) of the Education Act, the school will not consider or take
into account any, 61the following in deciding on appllcations for admission or when placing a
student on a waiting list for admission to the school:

{a)a pupil's prior attendance at a pre*school or pre*schcol servine, including naionrai,

ib) the payrnent of fees or contributions {howsoever described} ts the sch*of;

{c) a pupil'* academic ability, skills or aptitude;
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Pupil* in First Class in St Louis lnfant School.
Siblings and stepsiblings of pupils aiready enrolled in the s*hool and children
resident in the parish {the eldest pupil rvill have priority in this ranking}
Children of staff {the eldest child wil! have prrority in this ranking)
Children residing outside the parish (the eldest will have priorlty in this ranking)



{d} the occupation, financial status, acaderyiic ahility, ski{ls or aptitude of a pr:pii's
parents;

(e) a requirement thai a pupil, or his or her parents, attend *n interview, oper"! day or
other rneeting as a condition of adrnission,

(g) the date and tln're on which an application for adrnission was neceived by the
school,

This is sulbject to the application being receiyed at any tirne during the period
specified for receiving applications set out in the annual admission notice of the
schoo{ for the school year concerned.
This is also sub.lect tc the schosl making sffers hased on existing waiting lists {up
until 31st January 2025 only).

8. Decisions on applications

Ali decisions on applications for admission to St. Louis Senior Primary Schoolwill be based
on the following.
. Our school's admission policy
. The school's annuai admission notice (where applicable)
. The information provided by the applicant in the school's official application forrn

recelved during the period specified in our annual admission notice for receiving
applications

(Please see section 14 below in relation to applications received outside of the
adrnissicns period and section 15 below in relation to applications for places in years
other than the intake group.)

Selection criteria that are not included in our school admission policy will not be used to
make a decision on an application for a place in our school.

9. Notifying applicanb of decisions

Applicants will be informed in writing as to the decision of the school, within the timeline
outlined in the annual admissions notice.

lf a pupil is not offered a place in our school, the reasons why they were not offered a place
will be communicated in writing to the applicant, including, where applicable, details of the
pupil's ranking against the selection criteria and details of the student's place on the walting
Iist for the school year concerned.
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or having previclusly attended the school;other than siblings of a student attending
or having attended the sclrocl as per Enrolment Criteria"



Applicants will be informed of the right to seek a review/right of appeal of the school's
decision {see section 18 beiow for further eletails).

10. Acceptance of an offer of a place by an applicant

ln accepting an offer of admission from St. Louis Senior Primary School you must indicate-

(i) whether or not you have accepted an offer of admission for another school or schools. lf
you have accepted such an offer, you must also provide details of the offer or offers
concerned and

(ii) whether or not you have applied for and are awaiting confirmation of an offer of
admission from another school or schools, and if so, you must provide details of the other
school or schools concerned.

t{.Circumstances in which offers may not be made or may be withdrawn

An offer of admission may not be made or may be withdrawn by St. Louis Senior Primary
Schoolwhere-

(i) it is established that information contained in the application is false or misleading.
(ii) an appiicant fails to confirm acceptance of an offer of admission on or before the

date set out in the annual admission notice of the school.
(iii) the parent of a pupil, when required by the Principal in accordance with section

23(4) of the Education (Welfare) Act 2000, fails to confirm in writing that the code of
behaviour of the school is acceptable to him or her and that he or she shall make all
reasonable efforts to ensure compliance with such code by the puptl; or

(iv) an applicant has failed to comply with the requirements of 'acceptance of an offer'
as set out in section 10 above.

l2.Sharing of Data with other schools

Applicants should be aware that section 66(6) of the Education (Adrnission to Schools) Aet
2018 allows for the sharing of cefiain information between schools in order to facilitate the
efficient admission of pupils.
Section 66(6) allows a school to provide a patron or another Board of tVlanagement with a list
of the pupils in relatlon to whom-

(i) an application for admission to the school has been received,

(ii) an offer of admission to the school has been made, or

(iii) an offer of admission to the schooi has been accepted.

The list may include any or all of the following:

(i) the date on which an application for admission was received by the school;

(ii) the date on which an offer of admission was made by the school;

(iii) the date on which an offer of admission was accepted by an applicant;
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(iv) a pupil's personal details including his or her name, address, date of birth and
personal public service number (within the meaning of section 262 of the Social
Welfare Consolidation Act 2005).

lS.tlUaiting list in the event of oversubscription

ln the event of there being more applications to the school year concerned than places
available, a waiting list of students whose applications for admission to St. Louis Senior
Primary Schoolwere unsuccessful due to the school being oversubscribed will be compiled
and will remain valid for the school year in which admission is being sought.

Placement on the waiting list of St. Louis Senior Primary School is in the order of priority
assigned to the students' applications after the school has applied the selection criteria in
accordance with this admission policy.
Applicants whose applications are received after the closing date, outlined in the Annual
Admission Notice, will be placed at the end of the waiting list in order of the date of receipt of
the application.

Offers of any subsequent places that become available for and during the school year in
relation to which admission is being sought will be made to those pupils on the waiting list, in
accordance with the order of priority in relation to which the pupils have been placed on the
t:^+ils t.

14. Late Applications

All applications for admission received after the closing date as outlined in the annual
admission notice will be considered and decided upon in accordance with the school's
admissions policy, the Education Admissions to School Act 2018 and any regulations nrade
under that Act.

Late applicants wiil be notified of the decision in respect of their application no later than
three weeks after the date on which the school received the application. Late applicants will
be offered a place if there is place available. ln the event that there is no place available, the
name of the applicant will be added to the waiting list as set out in Section 13.

lS.Procedures for admission of students to other yeans and during the school
year

lf and when a space in that year group is available.

oolof relati*n of who ar*pupils already
in tcschoal nradmitted the classes other lFathan schocl's dtc d5yea{"$ intske grsi..rp

fnl lows.

IT
It

a
is +^ each r:at4L-Ule re-appiy year securing

the ln

fnrelatior^r the nat already
the adrrrissianafter of school y$d whichccrnmencement
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3 The $chool lras the capacity t* enrol the pupil in that year grslrp

l6.Declaration in relation to the non-charging of fees

This rule applies to all schools

The Board of St" Louis Senior Primary School or any persons acting on its behalf will not
charge fees for or seek payment or contributions (howsoever described) as a condition of-

(a) an application for admission of a pupil to the school, or
(b) the admission or continued enrolment of a pupil in the school.

17. Arrangements regarding students not aftending religious instruction

This section must be completed by schools that provide religious instruction to students

Revieursfapp*a[s

Review of decisions by the board of Management

The parent of the pupil, may request the board to review a decision to refuse adrnission. This
should be carried out 10 days following the refusal.Such requests must be made in
accordance with Section 29C of the Education Act 1998.

The timeline within which such a review must be requested and the other requirements
applicable to such reviews are set out in the procedures determined by the lVlinister under
section 298 of the Education Act 1998 which are published on the website of the
Department of Education and Skills.

The Board will conduct strch reviews in accordance with the requirements of the procedures
determined under Section 298 and with section 29C of the Education Act 1998.
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The folfowing are the school's arransements fcr pupils, who has request*d that the pupii
attend the schoolwithout attending reiigious instructian in the sclrooi. These
arrangements will not rssult in a reduction in the schocl day of such pupils.

A written request should be rnade to the Principal of the s*hosl. A rceeting will then be
arranged with the parent(s), ts discuss how the request may be accr:mmodated by the
s*hool.
BearinE in mlnd the Catholic ethos of the school, every effort will be rnade so that the
school is as inclusive as possible. While Catholic education and ethos of the school
permeates the day, chiidren of other faiths and none, where request is n'iade in writing, will
be excused fron'r padicipation in forrnal religious instruction classes and specifically
Catholic lituryies. lt will not be possible to arrange aiternative supervision for pupils at
these times. Pupils rnay be excused from participation but will have to rernain in the
classroorn with appropriate work to complete. it will not be possibie to provide religious
instruction of other faiths.



Note: Where an applicant has been refused admission due to the school being
oversubscribed, the applicant must request a revieuy of that decision by the board of
management prior to making an appeal under section 29 of the Education Act 1998.

Where an applicant has been refused admission due to a reason other than the school being
oversubscribed, the applicant mav request a review of that decision by the Board of
Management prior to making an appeal under section 29 of the Education Act 1998.

Riqht of appeal

Under Section 29 of the Education Act 1998, the parent of the student, or in the case of a
studentwho has reached the age of '18 years, the pupil, may appeal a decision of this school
to refuse admission.

An appeal may be made under Section 29 (1) (c) (i) of the Education Act 1998 where the
refusal to admit was due to the school being oversubscribed.

An appeal may be made under Section 29 (1) (c) (ii) of the Education Act 1998 where the
refusal to admit was due to a reason other than the school being oversubscribed.

Where an applicant has been refused admission due to the school being oversubscribed, the
applicant rnust request a review of that decision by the Board of Management prior to
makinq an appeal under section 29 of the Education Act 1998. (see Review of decisions by
the Board of N/lanagement)

Where an applicant has been refused admission due to a reason other than the school being
oversubscribed, the applicant rnav request a review of that decision by the board of
management prior to making an appeal under section 29 of the Education Act 1998. (see
Review of decisrons by the Board of Nlanagement)

Appeals under Section 29 of the Education Act 1998 wiil be considered and determined by
an independent appeals committee appointed by the [Vlinister for Education and Skitts.

The timeline within which such an appeal must be made and the other requirements
applicable to such appeals are set out in the procedures determined by the l\linister under
section 298 of the Education Act 1998 which are published on the website of the
Department of Education and Skilis.

This policy was updated and ratified by the Board of Management on January 9th 2A23

J ake Byrne (Chairperson)

Dolores H anrahan (Principal)
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